GUIDE TO CONTENT
UPLOAD

Brand and Product Page

Salone del Mobile. Milano



Index

1. Platform Access
2. Brand Page

2.1 Content Upload

2.1.a Creation and Management
2.1.b Mandatory Fields

2.1.c Optional Fields

2.1.d Page Translation

2.1.e Page Status

3. Product Page
3.1 Content Upload

3.1.a Creation and Management
1.b Mandatory Fields

1.c Optional Fields

1.d Page Translation

1

3.
3.
3.
3.1.e Page Status



1. Platform Access



ﬁ Salone del Mobile. Milano

DESIGN  PEOPLE

NSIDER  BRANDS ~ PRODUCTS  EXHIBITIONS N~ a

Lighting and energy saving: where efficiency and aesthetics meet

B Sulone del Mobie Milano BN -
Log in
To access this page, you have to log in
mmmmmmm
caseA@invalid.com
Password
............ ®
Don't have an account? Sign up
Forgot password?

To access the reserved area, log in
at the homepage of the site
https://www.salonemilano.it/ by
clicking on the red dot at top right.

Once you have entered your
credentials, from your personal area,
you can access the “My Account” page.

1. Platform Access
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ts 6 ch Stucture @ Help

@ Salone del Mobile. Milano

case4
case4

case4@gmail.com

Manage content

Welcome back!

This is your personal area

From this area you can access the sections reserved for exhibitors and the digital and

fair services dedicated to you.

Pick your brand

cases

Create new product

Digital Services

Learn more

Bookmarks

Explore your favorite content whenever you want

Leam more.

~Q°E

VVVVVVVVVVVVV

.......

rrrrrrrrr

rrrrr

To insert Brand and Product contents
you can click on “Manage Content” to
access the content listing.

At the top there is a counter that
records the maximum number of
product pages that can be inserted
and the number of product pages
already inserted.

1. Platform Access
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2. Brand Page
2.1 Content Upload



2.1.a Creation and Management



= manage | Shortcuts 3 cased@invalid.com

tens | @) ch Strucure @ welp

@ Salone del Mobile: Milano ! " , o QA @=
Welcome back!
This i your personal area.
From You can access the sections reserved for exhibitors and the digital and
case4 dicated to you
case4
your brand
case4@gmail.com case4
Manage content Create new product
nnnnnnnn
,,,,,,,,,,,,,
Digital Services Fairground services

,,,,,

nnnnnnnnn

eeeeeeeee

Bookmarks

Explore your favorite content whenever you want.

nnnnnnnnnnn

P L T ———

To insert the contents in the “Brand”
sheet, you have to click on “Manage
Content” to access the content listing,
where the “Brand” sheet will already be
visible in Italian and English.

To insert the contents in the “Brand”
sheet, click on the “Edit” button to
access the new interface.

Insert the contents starting from the
ltalian version of the “Brand” sheet.
Inserting all the desired components
correctly creates the basic structure of
the page that will also be applied to the
English sheet.

2. Brand Page - Creation and Management B Salonedel Mobile. Milano



Now you can insert the contents of
the “Brand” sheet through the new
interface.

€ Backolist of contents

General Information
General information will not be displayed on this page

1060° (]

The company logo s visible on the brands list and on the exhibitor list page.

e Remember that the “Brand” sheet
— must be filled in first in Italian, so that
by inserting all the desired items you
mo— create the basic structure of the page

that will also be applied to the English
version.

it the product or brand pages in English will be sent to this

Basic Content
Basic content items are required to create the page

Additional Content
Additional content items are optional and may be included to complete the page

2. Brand Page - Creation and Management B Salone del Mobile. Milano



€ Backolist of contents

General Information
General information will not be displayed on this page

060"
The company logo s visible on the brands list and on the exhibitor list page.

Choose file
Drop file here or choose a file from your device

One rile
Max size: 20 MB

Allowed formats: png

Images must have at least a size of 1080X1080px

CONTACT REQUEST EMAIL - ITALY *
Contact requests from users who visit the product or brand pages in Italian will be sent to this
address.

Contact request email - Italy
CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who visit the product or brand pages in English will be sent to this

address.

Contact Email Other Countries

Basic Content
Basic content items are required to create the page

Additional Content
Additional content items are optional and may be included to complete the page

neral Information

neral information will not be displayed on this page

0GO* 0

he company laga is visible on the brands list and on the exhibitor list page.

In the new interface there are
information elements that when clicked
illustrate what the items inserted will
look like.

Logo
The company logo i visible in the brand st and exhibitor catalog

Brand

Brand Logo, Brand Logo 8rand Logo, Brand Logo.

2. Brand Page - Creation and Management
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2.1.b Mandatory Fields



Missing required fields

Before saving, all required content
must be provided. The following fields
are required:

« Abstract

« Heroimage

« Contact request email - Italy

« Contact Email Other Countries
« Logo

Remember that to save the page for
the first time you need to insert some
required elements highlighted with a red
asterisk.

General Information

General information will not be displaged on this page

LaQGo * 0
TheXwmfany logo is visible on the brand's list and on the exhibitor list page

.........

By clicking “Save”, the contents and
structure of the page will also be
updated for the English page.

If you save without entering all the
required contents, an error message
will appear showing the missing items.

2. Brand Page - Mandatory Fields
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@ sori

«

Organizza v

3 Oggeti 0

S

Serviz FLA (e

< O1_PIATIAFORMA > 15-Tutorial > Pertutoral > Carimento £ Cercain Carimento

Nuova cartele

Comunicazione (\federlegno local\Shares) (P)
Segreteriabuenti (\federlegno.localShares) (5)

derlegnolocal\Shares) (N

- O @

(8] Designerpng
(8] immagine i copertinapng

[s] immagine di copertina_prodto.png

(8] immagine siderpng

(8] immagine-d-copertina pg

(5] immagine-di-copertina_brandjpg

[s]L060jpg

[5]L0GOpng Selesionare i ile di i visualzare

o (AnasrsharedinGrafico) (U)
Foto (\federlegno locafiShares) (V)
Pictures (\federlegno.ocal\Shares) (W)
Media (\federiegno.Jocalishares) (<)
= Digital (\federlegno.ocalshares) ()
= Work (\federlegnolocalShares) (Z)

Nome file:

&

] [Files ot it omp:"pj v/

Aot

€ waonsiorconens [T

‘General information will not be displayed on this page

General Information (-]

L060* (]

d onthe pag

Choose file
Drop file here or choose a file from your device

One file
Max sive: 20 MB

Allowed formats: png

Images must have at least a size of 1080x1080px

CONTACT REQUEST EMAIL - ITALY "
Contact requests from users who visit the product or brand pages in Italian will be sent to this
address.

Contact request email - Italy
CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who viit the product or brand pages I English wil be sent Lo this

address.

Contact Email Other Countries

Basic content items are required to create the page

CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who visit the product or brand pages in English will be sent to this
address.

Contact Fmail Other Countries

Basic Content (-]

Basic content items are required to create the page

Basic Content ]

BRAND NAME *
The brand name is an automatically assigned and non-editable fleld

ABSTRACT
‘The abstract is a brief f the Itis limited

Characters: 0/250

HERO IMAGE "

To ensure optimal visual rendering you
need to upload images respecting the
minimum size indicated.

2. Brand Page - Mandatory Fields
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The resizing function will allow you to
select the area of the image that will be
displayed in the necessary format.

Resize Image

Place the rectangle over the area of the image you want to publish on the page, and click on the OK button.

Preview

To see a preview of each change made
always click on the “Preview” button.

d onthe

Choose file
Drop file here or choose a file from your device

visit the product or brand pages in Italian will be sent to this

0 visit the product or brand pages in English will be sent to this

2. Brand Page - Mandatory Fields B Salone del Mobile. Milano



= Manage  Shortcuts  § cased@invalid.com

View profile  Edit profile  Log out

@s;nonedemmbﬂe,mam wson proms msorn maos moouers oommons N - QU (@) =

BRAND PAGE

case4

Contact us 0 Add to bookmarks

Stay up with our news,
subscribe to our newsletter

Email Address*

> del ile. Milz o arte 65
me del Mobile. Milano BB SR Aboutus Contactus Privacy Disclalmer D.1gs.251/01 Cookles

The Salone Internazlonale del Mobile was founded In 1961 f ¥ ®in o ©
as avehicle for promoting Itallan furniture and furnishings in
exports and so0n became the most keenly awalted event TOREETIE

In the world of fumiture.

Reglmpr./ CF & PIVA 0698759015 ederlegno Arredo Eventi SpA

The interface closes to allow full
viewing of the page.

To reopen the interface click on the
open icon.

2. Brand Page - Mandatory Fields
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General I Information (-]

General information will not be displayed on this page

Contact req

CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who visit the product or brand pages in English will be sent to this

In the “General Information” section,
indicate your contact email addresses
to receive requests for information
sent by visitors to the site through the
“Contact Us” form in the online “Brand”

page.

These fields are required and can
contain the same email address for
both languages.

2. Brand Page - Mandatory Fields

2} Salone del Mobile. Milano
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2.1.c Optional Fields



oo 05 - From this element you can insert all the
| :Q‘U)n 0 - other components to enrich the “Brand”
S 05 - page (texts, photo gallery, videos, etc.)
[® ‘Add text block [ @ ‘Add quote ]
[e ‘Add photogallery [ @ Add YouTube videos ]
[0 rasvmeovies [[©®  savinuatsnowroam \

The order of the additional elements
can be changed. They can be moved
and repositioned on the page to

. .
achieve the desired appearance
through the Drag & Drop function.
‘ = TEXTBLOCK [ I -
‘ = TEXTBLOCK [ I~
(o (@ \
K [0 \
(e [0 |
s sttt
oo st e o ot s
‘ = QUOTE 085
‘ = TEXTBLOCK [ I
‘ = TEXT BLOCK [ 2

[0 wdwnson I[® i \

[0 sy [0 wovoumenios \

[® Add Vimeo videos J[ @ addvinval showroom ]

2. Brand Page - Optional Fields B Salone del Mobile. Milano



‘General information will not be displayed on this page

Submit for approval

General Information (-]

d onthe pag

Choose file
Drop file here or choose a file from your device

One file
Max sive: 20 MB

Allowed formats: png

Images must have at least a size of 1080X1080px

. 1%

CONTACT REQUEST EMAIL - ITALY *
Contact requests from users who visit the product or brand pages in Italian will be sent to this
address.

Contact request emal Ity

Xxx@xx.com

CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who visit the product or brand pages in English will be sent to this
address.

Contact Emal Other Countries

XXX@xx.Com

Basic content items are required to create the page

Additional content items are optional and may be included to complete the page

Basic Content ]
v

Additional Content

‘ = QuoTE oo .

‘ = TEXTBLOCK [ I - ‘
‘ = TEXT BLOCK o5 ‘
[® Addtext block [ @ Add quote

[® Add photogallery [ ®  asdvoutube ideos

[® Add Vimeo videos ][ ®  addvinval showroom

Once you have entered the desired
elements, save the “Brand” sheet by
clicking on the “Save” button.

2. Brand Page - Optional Fields

) Salone del Mobile. Milano
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GeneralformTation
‘General information will not be displayed on this page

L060* (]

The company logo is visible on the brand' list and on the exhibitor st page.

d name that il appear if the image fails to load

CONTACT REQUEST EMAIL - ITALY

s from users who visit the product or brand pages in Italian wil be sent to this

CONTACT EMAIL OTHER COUNTRIES *
cor s from users who visit the product or brand pages in English will be sent to this

Basic Content
Basic content items

X
Back to list of content

Returning to the List of contents will not
save your changes. Choose how to
proceed:

@ save and return to Listof contents

O Return to Listof contents without saving

Back to list

The “Save” button allows you to save
your changes without leaving the editing
interface.

If you want to close the editing window
to continue at a later time click on
“Back to list of contents”.

If you click on “Back to list of contents”
a pop-up allows you to choose whether
to save the changes made or return to
the listing without saving.

2. Brand Page - Optional Fields

2} Salone del Mobile. Milano
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The modified “Brand” sheet appears
B with the status of “Draft”.

Moderated content

Home » Administration
Displaying 1 - 10 of 10
Please note.

« The English translation of the page must always be provided before submitting the product sheet for approval
« Sheets waiting for approval cannot be modified before Salone del Mobile’s evaluation.

Active products: 0

Max number active productsi: 25

Tide state
~Any - =
Filter
me ABSTRACT CONTENTTYPE STATE UPDATED ON LANGUAGE  OPERATIONS LINKS ARGHIVE
cases Exhibitor Draft 12-01-2023 11:29:20 EY (e -
cased. C'era una volta unazienda innovativa leader del Exhibitor @ 12-01-2023 11:32:33 " (ean -

If you want to publish the page, you
have to request approval by using the
“Submit for approval” button in the

. editing interface.

The company logo Is visible on the brand's lst and on the exhibitor st page.

€ Backtolistof contents

General Information

General information will not be displayed on this page

Choose file
Drop file here or choose a file from your device

One File
Max size: 20 MB

Allowed formats: png

Images must have at least a size of 1080x1080px

ALTERNATIVE TEXT

*» Enter the brand name that will appear i the image failsto oad
- CASEs

CONTACT REQUEST EMAIL - ITALY *
Contact requests from users who visit the product or brand pages in Italian will be sent to this
address.

Contact request email - Haly

XXX@xx.Com

CONTACT EMAIL OTHER COUNTRIES *
Contact requests from users who visit the product or brand pages in English will be sent to this
address.

Contact Email Other Countries

XXX@xx.com

Basic Content

Basic content items are required to create the page

2. Brand Page - Optional Fields B Salone del Mobile. Milano



X

Submit for approval

Are you sure you want to submit the
page? You will not be able to modify it
until approval

‘General information will not be displayed on this page

L060* (]
is pag

e that will appear If the image fails to load

......... CASEL

CONTACT REQUEST EMAIL - ITALY *
Contact requests from users who visit the product or brand pages in Italian wil be sent to this

sit the product or brand pages in English wil be sent to this

Basic Content
Basic content items are required to create the page

NB: Once the page has been submitted
for approval, it is not possible to edit it
until it has been analyzed by the digital
team.

For a “Brand” sheet to be published,
the English version must also be
completed.

To fill in the form in English, select “Go
to ENG” from the drop-down menu at
the top.

2. Brand Page - Optional Fields B Salone del Mobile. Milano

22



& Backtolistof contents

‘General information will not be displayed on this page

General Information

1060° (]

The company logo Is visible on the brand's lst and on the exhibitor st page.

Choose file
Drop file here or choose a file from your device

t least a size of 1080x1080px

ALTERNATIVE TEXT
Enter the brand name that will appear i the image failsto oad

Visit the product or brand pages in Italian will be sent to this

CONTACT EMAIL OTHER COUNTRIES *
m users who visit the product or brand pages in English will be sent to this

Once the page has been sent for
approval, the “Submit for approval”
button and the editing interface are
inactive.

The “Preview”, “Save” and “Submit for
approval” buttons disappear.

You return to the listing.

2. Brand Page - Optional Fields

) Salone del Mobile. Milano
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2.1.d Page Traslation



[ R e—

ion of the page must always be provided before submi
roval cannot be modified before Salone del Mobile's

Acti
Ma 125
Title State Language
~Any - v /[ -Any- v
Filt
TITLE ABSTRACT

una volta un‘azienda innovativa leader del.

he product sheet for approval.

CONTENT TYPE

STATE

UPDATED ON LANGUAGE OPERATIONS LINKS ARCHIVE

HERO IMAGE *
The hero image will be displayed as header of the page
“This component can only be modified from the Italian page

“This image can only be modified from the Italian page

q
have at least a size of 1920x1080px
ALTERNATIVE TEXT
Enter the brand name that will appear If the Image alls o load
cases

Additional Content
tems.

Quore*

contribution by its author.

Proin lacinia lectus sit amet neque venenatis sagittis ac sed risus.

QUOTE L]

This text fleld allows you Lo highlight a sentence or expression, or to quote an article or a

TEXTBLOCK

TEXT BLOCK L]

‘mauris, eu vestibulum felis sagitis eu. Sed viverra semper rna et scelerisque.

a
id purus volutpat vulputate sed a Ipsum. Ut a porttitor maurls, eget
Tectus ac est

This text field further detall
B I U &
Lorem Ipsum dolor sit amet, consectetur adipiscing elit Aliquam molestie, maurls sit
amet i

TEXT BLOCK L]

You can insert the translation of the
texts also from the “Manage Content”
section by clicking on the “Edit” button
of the English page.

All the elements inserted in the Italian
version are already present.

NB: In the English sheet it is not
possible to insert additional content or
change the order of items.

These changes can only be made in the
ltalian sheet and will be automatically
applied to the English sheet.

2. Brand Page - Page Translation
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e or expression, or Lo quote an article or a

asure itself, because it is pleasure

TEXT BLOCK o

TEXTBLOCK
This text field further detail

B I U &

beguiled and demoralized by the charms of pleasure of the moment, so biinded by
und

wil,

General Information
General Information will not be displayed on this page

Basic Content
Ic content items are required to create the page

to.a maximum of 250 characters and is displayed below the hero image.
Gharacters: 218/250

B I/ U@ &

‘Once upon a time there was a leading innovative company.... But | must explain to you
how all this
you a complete account of the system

1will give:

HERO IMAGE *
The hero image will be displayed as header of the page
“This component can only be modified from the Italian page

“This image can only be modified from the Italian page

For each element of the page it is
necessary to insert the translation.

As for the Italian version, it is possible
to make intermediate saves.

Once all the translations have been
entered, it is also possible to send the
English page for approval.

2. Brand Page - Page Translation

) Salone del Mobile. Milano
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X

Submit for approval

Are you sure you want to submit the
page? You will not be able to modify it
until approval

nnnnnnnnn
The brand name is an automatically assigned and non-editable field

to.a maximum of 250 characters and is displayed below the hero image.

Gharacters: 218/250

B I U &
Once upon leading innovative compans.. But | must explain to you
how all this nouncing pleasure and praising pain was born and 1 will give
youa complet

HERO IMAGE *
The hero image will be displayed as header of the page
“This component can only be modified from the Italian page

This image can only be modified from the Italian page

Once the page has been sent for
approval, the “Sumbit for approval”
button and the editing interface are
inactive.

The “Preview”, “Save” and “Submit for
approval” buttons disappear.

You can only return to the listing of
contents.

2. Brand Page - Page Translation

2} Salone del Mobile. Milano
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2.1.e Page Status



« The English translation of the page must always be provided before submitting the product sheet for approval
« Sheets waiting for approval cannot be modified before Salone del Mobile’s evaluation.

uctsi: 25
Titl Stat inguag:
“Any - Any
Fill
TIMLE ABSTRACT CONTENT TYPE STATE UPDATED ON LANGUAGE OPERATIONS LINKS. ARCHIVE
upor Exhibitor Waiting for approval 12-01-2023 11:29:20 EY Edit  ~
na v Exhibitor Waiting for approval 12-01-2023 11:32:33 ™ Edit  ~

@ Backtosite = Manage Y Shortcuts § cased@invalid.com

View profile  Edit profile  Log out

Moderated content

translation of the page must always be provided before submitting the product sheet for approval
ting for approval cannot be modified before Salone del Mobile’s evaluation.

m productsi: 25
Title state Language
- Any - v [-Any- v
Filte
Rt ABSTRACT CONTENT TYPE STATE UPDATED ON LANGUAGE OPERATIONS LINKS ARCHIVE
cases Once upon a time there was 2 leading innovative Exhibitor Waiting for approval 12-01-2023 112920 en Bt -
case4 C'era una volta un'azienda innovativa leader del Exhibitor Waiting for approval 12-01-2023 113233 " Bt -

Both “Brand” pages are in “Waiting for
approval” status.

You must wait for the digital team to
publish them.

NB: if the “Brand” sheets present
problems or require corrections you will
be contacted by the digital team.

Once you have completed both “Brand”
pages, in the list of contents in the
“Manage Content” section, you can
see a preview of the contents of the
pages, so that it is immediately evident
whether they are in Italian or English.

For each Brand sheet in the content
listing, the moderation status is
highlighted:

“Draft” — Page in progress

“Waiting for approval” — Page awaiting
publication by the digital team
“Reviewed-to be edited” — Page that has
been revised but needs editing
“Published” — Page online

2. Brand Page - Page Status B Salonedel Mobile. Milano
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3. Product Page
3.1 Content Upload



3.1.a Creation and Management



s @) chsware @ nep

B sulonedel Mobile Milano

case4
case4

case4@gmail.com

Manage content

Welcome back!

fair services dedicated to you.

nnnnnnnnn

Bookmarks

Explore your favorite content whenever you want.

nnnnnnnnnnn

Q@@=

e sections reserved for exhibitors and the digital and

Create new product

Fairground services

,,,,,

eeeeeeeee

To create a new product sheet you can:

Click on the “Create new product”
button by accessing the new editing
interface directly.

Or click “Manage Content” to access
the content listing.

To create a new product page, click on
the “Add content” button to access the
new interface.

3. Product Page - Creation and Management

% Salone del Mobile. Milano
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Add Product

You are creating the page for the
Italian section of the platform. Please
fillin at least the required fields before
saving. The first time you save it, the
page for the English section will also
be created automatically. If necessary,
you can enter the English text also for
the Italian section.

Now you can insert the contents of
the product sheet through the new
interface.

Remember that the first page to
be created is the one for the Italian
version:

inserting all the desired components
creates the basic structure of the
page that will also be duplicated in the
English version when you save.

3. Product Page - Creation and Management

2} Salone del Mobile. Milano
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& Backtolist of contents. save

General Information
General information will not be displayed on this page

PREVIEW IMAGE " [ ]
The preview image s used as the products cover image, and i visble only n the product¥gt.

and in the Brand Selection area.

Choose file
Drop file here or choose a flle from your device

One File
Max size: 20 MB.

Allowed formats: jpg

Images must have at least a size of SSSXTISpx

NEW PRODUCT FOR 2023
dds the New label P

@ N O ves

2023 FAIR PREVIEW
Flagging this option identifies the product as "2023 Preview’, which means it will be published
Starting on the first day of the Fair.

®No O ves

PRODUCT ON DISPLAY
Flagging this option identifies the product as "Product on display” and generates QR Codes that
can be printed and used during the Fair, to allow visitors to reach the product page easily and
view related information more quickly.

@ No O ves

2023 UNBOXING
Flagging this option includes the product in a selection promoted by Salone del Mobile as a
preview of the Fair

@ N O ves

CATEGORY
The values entered in the categorization are used to filter the product types on the product
lsting page

Category* -

COLLECTION
Here you can indicate whether the product s part of a collection. The first time you enter the
collection's name it will be saved in the system. If the collection has already been entered, as
you type it, you can select the name from the drop-down menu.

Collection

Basic Content =]
v

Basic content items are required to create the page

Additional Content
Additional content items are optional and may be included to complete the page

€ Back to list of contents Save
General Information
General information will not be displayed on this page

PREVIEW IMAGE * [ ]

The preview image is used as the product’s cover image, and is visible only in the product list
and in the Brand Selection area.

With the new interface you can enter
the contents of the page and at the
same time preview them by clicking on
the “Preview” button.

In the new interface there are
informative items that when clicked
illustrate how the components inserted
will appear.

& Backo list of contents

General Information
General information will not be displayed on this page

N

PREVIEW IMAGE * [ ]

The preview image is used as the product's cover image, and is visible only in the product Ii
and in the Brand Selection area

3. Product Page - Creation and Management

2} Salone del Mobile. Milano
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= Manage  J Shortcuts  § cased@invalid.com

Add content Show QR Show contents 6 ch Stucture | @ Help
@s:nonedemmbﬂe,Miumu son woms s swos monurs omons e - Q. (@) =
CASE4 INTRODUCES
Visit brand page Contact us 0 Add to bookmarks

1200 x 900

Overview product

Stay up with our news,
subscribe to our newsletter

Email Address*

lone del Mobile. Milano Foro Buonaparte 65 About us Contact us Privacy Disclaimer D, Lgs. 25101 Cookies
lan

f ¥ ® in @ ©

Fax 02 89011563

Reglmpr./ CF e PIVA 06987590152 ® 2022 Federlegno Arredo Eventi SpA

The interface closes to allow full
viewing of the page.

To reopen the interface click on the
open icon.

3. Product Page - Creation and Management © Salone del Mobile. Milano
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3.1.b Mandatory Fields



Missing required fields

Before saving, all required content
must be provided. The following fields
are required:

« Abstract

* Brand

« Rooms

« Category

« Heroimage

« Preview image
* Product

« Nome Prodotto

Ok

Remember that to save the page the
first time you have to insert some
required items marked with a red
asterisk.

General Information
General information will not be displayed on this page

PREVIEW IMAGE * [ ]
The preview i used as the product's cover image, and is visible only in the product list

and in the Brand Selection area.

Saving creates the product sheet in
both languages.

If you save without entering all the
required content, an error message will
appear listing the missing items.

3. Product Page - Mandatory Fields
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@ pi

« © 4[]« 2022 5 OLPIATIAFORMA > 15-Tutoriel > Pertutorial > Carimento

Orgenizza ~  Nuova cartlla
B Ogoetti 30
B video
i 05(@)
= Loghi Ufficl ()
= Servi FLA (federlegno ocanhares) (1)
= Comunicazione (\federlegno local\Shares) ()
= Segreteritventi (\ederlegna loca\Shares) (5)
= Storico (federiegno locaNshares) (1)
= Grafico (\\nas-sharedin Grafico) (U1
= Foto (\federlegno locsl\Shares) ()
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(5] Preview image png

Cerca in Carimento.

BE v

General Information ]
General information will not be displayed on this page

PREVIEW AGE o

P usedas image, andis st
and in the Brand Selection area.

Choose file
Drop file here or choose a file from your device.

one File
Max size: 20 MB.

Alowed formats: Jpg

Images must have at least a size of SSH\TISpx

NEW PRODUCT FOR 2023
dds the New

@ ro O ves

2023 FAIR PREVIEW
Flagging this option identifies the product as 2023 Preview’, which means it will be published
starting on the first day of the Fair.

@ ro O ves

PRODUCT ON DISPLAY
Flagging this option identifies the product as Product on display” and generates QR Codes that
can be printed and used during the Fair, to allow visitors to reach the product page easily and
Viow ralatod infematinn mara i

General Information ]
General information will not be displayed on this page

PREVIEW AGE o

P ge Is used as image, andis P
and in the Brand Selection area.

Choose file
Drop file here or choose a file from your device

one file
Max size: 20MB.

Alowed formats: Jpg

Images must have at least a size of SS3\TISpx

Fanteprim,

Nome file:

| |Fies Cipgssitiiompiti |

NEW PRODUCT FOR 2023
dds the New

@ ro O ves

2023 FAIR PREVIEW
Flagging this option identifies the product as 2023 Preview, which means it will be published

Ao sl

day of the Fair.

@ ro O ves

PRODUCT ON DISPLAY
Flagging this option identifies the product as Product on display” and generates QR Codes that
can be printed fairto reach the product

view related information more quickly.

@ No O ves

To ensure optimal visual rendering you
need to upload images respecting the
minimum size indicated.
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Resize Image

X

Place the rectangle over the area of the image you want to publish on the page, and click on the OK button.

General Information
General information will not be displayed on this page

PREVIEW IMAGE "

P used as
and in the Brand Selection area.

Case2 - Top Product

NEW PRODUCT FOR 2023
- h ds the New”label

@ No O ves

2023 FAIR PREVIEW
starting on the first day of the Fair.

@ No O ves

Hagging this option Identifies the product as 2023 Preview, which means it will be published

The resizing function enables you to
select the area of the image that will be
displayed in the required format.

To preview each change made you
always need to click on the button
provided.
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General Information

General information will not be displayed on this page

PREVIEW IMAGE "

and in the Brand Selection area,

B
Allowed formats: Jpg
Images must have at least a si

Name - Product Name" which will appear If the image falls to

NEW PRODUCT FOR 2023
dd:

the New” label

starting on the first day of the Fair.

@ N0 O ves

n identifies the product as 2023 Preview’, which means it will be published

PRODUCT ON DISPLAY

an
view related Information more quickly,

@ ro O ves

r ‘odes that
Fair,to isitors to reach the product page easily and

2023 UNBOXING
preview

@ N O ves

Flagging this option includes the product in a selection promoted by Salone del Mobile as a
view of the Fair

CATEGORY
Th

listing page

‘e values entered In the categorization are sed to filter the product types on the product

ct the name from the drop-down menu.

Collection

icate whether the product is part of a collection. The first time you enter t
be saved in the system. If the collection has already been entered, as

he

Basic Content.

In the “General Information” section you
have to indicate whether the product
you are inserting is:

e New Product for 2023: a new product
that will be displayed with the “New”
label in the “Products” section of the
site.

e 2023 Fair Preview: the product is
published only from the first day of the
exhibition.

e Product on display: for all products so
indicated, QRcodes will be generated
that reference the page and can be
printed and displayed at the fair with
the product itself.

e 2023 Unboxing: the product is
included in a special selection promoted
by the Salone del Mobile in the weeks
leading up to the event.
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preview of the Fair

@ N O ves

CATEGORY

The val din areusedto product types
listing page

o

Accessories
Bathroom Fumiture

Beds

Gabinets and containers
Goatings

Desks and workstations
Electrical appliances

Gazebos, pergolas and umbrellas

el Mobile as a

Basic Content.
Basic content items are required to create the page

Additional Content
Additional content

items are optional and may be included to complete the page

In the “General Information” section you
can enter information on the category
of the product that has been optimized
for 2023 by changing the combinations
between “Rooms”, “Product Categories”
and single “Products”.

Please note: for products already
present on the platform, check for the
new options available.

In the “General Information” section,
there is also a new item that enables
you to highlight the product as part of a
collection.

You have to enter the name of the
collection in the appropriate field, which
will be stored by the system.

If a name stored in the system is typed
in, it will be recognized and reproduced
among the collections already included
that can be selected.

The name of the collection will appear
in the product page, and at the

bottom of the tab all the products in
the collection on the platform will be
reproduced.
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Basic Content.
Basic content items are required to create the page

Additional Content
items. ! lete the page

‘ - TD)BLOCK

7
= DATA SHEET [ -]

[0 wowone [0 maavowbevies

[® Add text block [ @ Add quote ]
[e N desgner [0 raasngemage ]
[0 respmougien |[©@  #oautceen eeimage ]

I

[ ) Add Vimeo videos

Basic Content.
Basic content items are required to create the page

Additional Content
items. " lete the page

‘ = TEXTBLOCK (i -}

‘ DATA SHEET

[® Add text block [ @ Add quote ]
[e N desgner [0 raasnemage ]
[0 respmougien |[@ _ #oautceen eemage ]
[0 s [0 ravoutsbenoess ]

[ ) Add Vimeo videos

Basic Content.
Basic content items are required to create the page

Additional Content
items 1 page

[0 rwmamen [[©  waavowupevies

‘ = DATA SHEET [ I

‘ = TEXTBLOCK [ I

[® Addtext block [ ® ]

[@ Add designer [ @ ]

[® ‘Add photogallery [ @ ]
J

From the “Additional Content” section
you can insert all the additional
elements to enrich the product page
(technical sheet, video...)

The order of the additional content
items can be changed. They can be
moved and repositioned on the page
to achieve the desired appearance
using the Drag & Drop function.
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Save

If you save, the page for the English
section of the platform will also be
automatically created. We recommend

that you enter all the contents of the
page before leaving the input
interface, so that the pages of both
sections will be complete with all the
information.

€ Backtolist of contents

General Information
General information will not be displayed on this page

PREVIEW IMAGE " L]

P ge is used as image, andis
and in the Brand Selection area.

Choose file
Drop file here or choose a file from your device.

least a size of S85x715px

B
al
X ALTERNATIVE TEXT
- rand Name - Product Name which will appear i the image fails to.
o
uct

NEW PRODUCT FOR 2023

ONo @ ves

2023 FAIR PREVIEW
Fagging this option Identifies the product as 2023 Preview, which means it will be published
starting on the first day of the Fair.

@ No O ves

PRODUCT ON DISPLAY
Flaqain this option identifies the product as Product on display® and generates OR Codes that

Once you have entered the desired
items, save the product sheet by
clicking on the “Save” button.

The pop-up will open informing you that
the English version of the page will also
be created when you save
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The preview 2 image, the product list
and in the Brand Selection area.

Choose file
Drop file here or choose a file from your device

one file
Max size: 20 MB.
Allowed formats: Jpg

Name - Product Name" which wil appear f the image fails to

PREVIEW IMAGE* (]

NEW PRODUCT FOR 2023
1 hi dds the New'

ONo @ ves

2025 FAIR PREVIEW
Hlagging this option identifies the product as 2023 Preview, which means it will be published
Starting on the first day of the fair.

@ No O ves

PRODUCT ON DISPLAY
Flaqaina this option identifies the product as "Product on display® and aenerates OR Codes that

Back to list of content

Returning to the List of contents will not
save your changes. Choose how to
proceed:

@ save and return to List of contents,

(O Return to List of contents without saving

Back to list

The “Save” button enables you to save
your changes without leaving the editing
interface.

If you want to close the editing window
to continue the activity at a later time
click on “Back to List of Contents”.

If you click on “Back to List of
Contents” without saving first, a
warning reminds you of the need to
save the changes made or return to
the listing without saving.
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@ Back to = Manage Y Shortcuts

pe— The modified product sheet appears
o with the status “Draft”.

Moderated content

View profile

Home » Administration
Displaying 1 - 4 of 4

Please note:

« The English translation of the page must always be provided before submitting the product sheet for approval

« Sheats waiting for approval cannot be modified before Salone del Mobile’s evaluation.

Active products: 1

Max number active productsi: 25

Filter
O sektoste = vermge shocrs Please note: to publish the product
:

View profile

Log out

Moderated content page the “Brand” page must already
have been published

Displaying 1 - 4 of 4
Please note:

« The English translation of the page must always be provided before submitting the product sheet for approval
« Sheets waiting for approval cannot be modified before Salone del Mobile’s evaluation.

Active products: 1

Max number active productsi: 25

Title state Language
- Any - v [-Any- ¥
Filter
TME ABSTRACT CONTENT TYPE STATE UPDATED ON LANGUAGE OPERATIONS LINKS ARCHIVE
cases Summary English page Exhibitor Published 24-11-2022 13113554 N Edit  ~
cases Sommario pagina in italiano Exhibitor Published 24-11-2022 13113554 i it ~
Top Product C'era una volta una sedia dal design innovativo. Product Draft 20-12-2022 16:11:09 EY Edit Archive
Top Product C'era una volta una sedia dal design innovativo. Product Draft 22-12-202216:38:05 " it ~ Archive
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General Information
‘General information will not be displayed on this page

PREVIEW IMAGE *
The pr image, the product list
and in the Brand Selection area.

Choose file

Drop file here or choose a file from your device

me - Product Name” which will appear if the image fails

p Product

o

NEW PRODUCT FOR 2023
Flagging this option adds the "New label L0 the product

ONo @ ves

2023 FAIR PREVIEW.
Flagging this option identifies the product as 2023 Preview, which means It wil be published
Starting on the first day of the Fair.

@ No O ves

PRODUCT ON DISPLAY

€ Backtolist of contents.

General Information
‘General information will not be displayed on this page

Flaqalna this option identifies the product as Product on display’ and generates OR Codes thaf

t

he pr image, the product list
and in the Brand Selection area.

Choose file
Drop file here or choose a file from your device

one file
Max size: 20 MB.

PREVIEW IMAGE* (]

NEW PRODUCT FOR 2023
Flagging this option adds the "New label L0 the product

ONo @ ves

2023 FAIR PREVIEW.
Flagging this option identifies the product as 22023 Preview, which means It wil be published
Starting on the frst day of the Fair.

@ No O ves

PRODUCT ON DISPLAY
Flagging this option identifies the product as "Product on display” and generates QR Codes that

If you think the page is ready to

go online, you have to request its
publication by clicking on the “Submit
for approval” button.

Attention: Once the page has been
approved, you cannot edit it until it is
analyzed by the digital team.

For a product page to be published, you
also need to fill in the English version.

Alternatively, to fill in the product sheet
in English select “Go to ENG” from the
drop-down menu at the top.
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X

Submit for approval

Are you sure you want to submit the
page? You will not be able to modify it
until approval

€ Backtolist of contents

General Information
General information will not be displayed on this page

cover image, and is visible only in the product list

Choose file
Drop file here or choose a file from your device

one file
Max size: 20 MB.
Allowed formats: Jpg

ALTERNATIVE TEXT
asalt text Brand Name - Product Name" which will appear if the image fails to

NEW PRODUCT FOR 2023
1 hi dds the New'

ONo @ ves

2025 FAIR PREVIEW
Hagging this option dentfies the product as 2025 Preview’ which means it will be published
starting on the first day of the Fair.

@ No O ves

PRODUCT ON DISPLAY
Flagging this option identifies the product as "Product on display” and generates QR Codes that

Once the page is approved, the “Submit
for approval” button and the editing
interface are inactive.

The “Preview”, “Save” and “Submit for
approval” buttons disappear.

You return to the listing.
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3.1.d Page Translation



Backtosite = Manage Jk Shortouts | § cased@invalid.com

View profile  Edit profile  Log out

Moderated content

Hor

« The English translation of the page must always be provided before submitting the product sheet for approval.
« Sheets waiting for approval cannot be modified before Salone del Mobile's evaluation.

Active products: 1

Max number active productsi: 25

Title State Language
T [~Aw- v [-Any- v
Filter

{ame - Product Name” which will appear If the image fails to

Additional Content
o items are optional

You can insert the translation of the
texts also from the “Manage Content”
section by clicking on the “Edit” button
of the English page.

All the items inserted in the Italian
version are already present.

Attention: In the English sheet it is not
possible to insert additional content or
change the order of components

These changes can only be made in the
ltalian sheet and will be automatically
applied to the English sheet
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Alowed formats: jpg
Images must have at least a size of 1200x900px

ALTERNATIVE TEXT
Enter as alt text "Brand Name - Product Name* which will appear if the image fails to

Additional Content

General Information

General Information will not be displayed on this page

................

BRAND

50 characters and is displayed below the hero image.

Gharacters: 249/250

B/ U & o

But | must explain to
1wl

it of the system, and expound the actual

For each item on the page you have
to enter the text in English. If the text
has already been inserted in English in
the Italian sheet, it is not necessary to
enter it again

As with the Italian version, you can
make intermediate saves.

Once all the texts in English have been
entered, it is also possible to send the
English page for approval.
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X

Submit for approval

Are you sure you want to submit the
page? You will not be able to modify it
until approval

€ Backto list of contents.

General Information
General Information will not be displayed on this page

Basic Content

\\\\\\\

B/ U &

achair with an innovative design that...But | must explain to

praising p  and I wil
of the system, and expound the actual

Once the page has been sent for
approval, the “Submit for approval”
button and the editing interface are
inactive.

You can only return to the listing.
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3.1.e Page Status



e S Both pages are in “Waiting for Approval”
S status.

To go online you need to wait for
publication by the digital team.

Moderated content

slation of the page must always be provided before submitting the product sheet for approval
« Sheets waiting for approval cannot be modified before Salone del Mobile’s evaluation.

Please note: if the pages present
. problems or require corrections you will
o be contacted by the digital team

e i Once you have completed both product

’ . sheets, you can consult the list of

= contents for a preview of the summary
of the pages, so that it is immediately
clear whether they are in Italian or
English.

Product Waiting for approval

Product Waiting for approval

@ Backtosite = Manage Y Shortcuts § cased@invalid.com

View profile  Edit profile  Log out

For each product sheet in the content
listing, the moderation status is
highlighted:

Moderated content

“Draft” — Page in progress
e “Waiting for approval” — Page waiting to
e be published by the digital team

- — — “Reviewed-to be edited” — Page that has
o - been revised but needs editing

- e - N “Approved” — Approved 2023 Preview

: S - . product sheets that will only be

J - e — published from the first day of the

S e - o show.

" - “Published” — Page that is online.

- poee e = “Archived” - Page that has been de-

S Z - e . published
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Thank you!

For further information or support for managing your
content please write to digital@salonemilano.it



